Revising Checklist for Letters Expressing an Opinion
Instructions: Take advice from the pros -- any published author will tell you that “good writing is essentially rewriting” (Roald Dahl)!  Use this check sheet to help you focus on the ideas and organization of your paragraph/essay (ignore spelling & grammar for now).  Have a revising conference with yourself, another student in the class & the teacher (in that order).  Use this check-sheet as a reminder of what to look for.  Rewrite your paragraph, incorporating the “most important suggestion(s) for improvement, after each conference. 

	Check:  Did the writer…
	Self-Check
	Peer-Check by

_______
	Teacher -Check
	Most Important Suggestion(s) for Improvement

	…use proper letter format (e.g. addresses, date, greeting, closing, signature)?
	
	
	
	My suggestions:

Date: _____ Initials: _____ 

	…write an introductory paragraph/topic sentence that briefly outlines the issue and states their opinion on the issue?
	
	
	
	

	…include 3-5 body sentences/paragraphs in which they explain why they hold that opinion?
	
	
	
	Peer suggestions:

Date: _____ Initials: _____ 

	…organize supporting points in the body paragraphs /  sentences in a logical order (eg. Time order, order of importance, classification order)?
	
	
	
	

	…use transition words & phrases so that their ideas flow from one to the next (e.g. firstly…secondly…thirdly…

to begin…,in addition/moreover/also/as well as…in conclusion)?
	
	
	
	Teacher- suggestions:

Date: _____ Initials: _____

	…write a concluding paragraph/sentence that summarizes their argument and tells their reader what to do about the issue?
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